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To:

All PMSI Hourly Employees

From:
Sue Bradshaw

Subject:
Passwords

______________________________________________________________________________
                                                                                                                                                

We will need the following passwords in order for you to be able to access the system:

C&S LOG-IN
You will be prompted to enter a log-in when you first sign onto the system.  Your log-in is the first 6 letters of your last name and the first letter of your first name, all typed in lower case. (Example: Sue Bradshaw - bradshs).  A password is then needed. This password must be 6 to 8 characters in length and can be made up of alpha (case sensitive) and numeric characters 0 through 9.  A redundant password will not be allowed (i.e. A2A2A2).  


Log-In Name _________________________


Password _____________________________


PAYROLL TIME CLOCK

PMSI has a time card program in our computer system.  Every employee must pick a password that will be used to sign in on the system.  It can be alpha or numeric, and must be no longer than 6 digits.  Choose something easy for you to remember.  This password is to be kept confidential between you and Administration only.  Please write your name and password in the space below.


Name ________________________________


Password _____________________________


This form must be returned to me immediately.  If you have any questions, please call me at 610-327-4200, extension 121.

